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Typing Test Information & Appointment Instructions
Thank you for registering for your online, live, virtually proctored Typing Test.
Please read this information carefully before your appointment to ensure you are fully prepared.
All appointments are scheduled in Pacific Time (Vancouver, Canada).
Typing Tests are conducted remotely through Zoom only.
There are no in-person typing tests available.
Cost: $40

1. Book Your Typing Test
Booking Calendar & Information:
https://selkirk.ca/services/student-support-services/assessment-services/typing-tests
If you are unfamiliar with Zoom, please review how it works before your appointment:
https://zoom.us/

2. IMPORTANT – Appointment Policy
Appointments begin promptly to avoid delays for other test takers.
Please join your Zoom appointment 10 minutes early.
Late arrivals cannot be admitted.
Your appointment may be cancelled if:
· You arrive late 
· You are unable to begin testing immediately 
· Required technology is not functioning 
· You do not have required ID 
· You have not completed required preparation steps 
“Prepared” means:
· Zoom has already been tested 
· Webcam and audio are working 
· Screen sharing permissions are enabled 
· You have valid, current government-issued photo ID (actual ID only — not copies or photos) 
· You completed the required readings 
· You practiced using the typing software before test day 
Please do not wait until your appointment time to test your equipment or Zoom settings.

3. Required Pre-Test Checklist
Before your appointment, you MUST complete ALL of the following:
☐ Read the “#3 Prepare” and “Testing Day Information – Step-by-Step Guide for Applicants & Proctors” sections:
https://selkirk.ca/services/student-support-services/assessment-services/typing-tests
☐ Test Zoom before your appointment:
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-meeting
☐ Complete a practice typing test:
https://www.typingtestpro.com/
(Select “Try for Free”)
☐ Confirm your webcam, audio, and screen sharing are working properly

4. Technology Requirements
You must have:
· Desktop or laptop computer 
· Webcam 
· Working microphone/audio 
· Ability to share your screen in Zoom 
· Reliable internet connection (minimum recommended: 40 Mbps) 
Before your appointment, test your internet speed:
https://fast.com
We recommend testing from the same location and time of day you plan to write.
Important:
Technology or connectivity issues are the responsibility of the applicant. Appointments are not refunded or rescheduled due to equipment, internet, or Zoom issues.
Laptop Users
Applicants often find an external keyboard makes typing more comfortable and efficient.

5. Apple / Mac Users – Required Setup
Mac users MUST enable Zoom permissions before their appointment:
https://support.zoom.com/hc/en/article?id=zm_kb&sysparm_article=KB0064868
Please test these permissions in a Zoom meeting before test day to ensure:
· Settings save correctly 
· Screen sharing works properly 
Failure to complete setup may prevent testing and may result in appointment cancellation.

6. What to Expect During the Test
Testing is completed remotely through Zoom.
Testing Details
· Total testing session: 45 minutes 
· Up to 6 attempts permitted 
· You do NOT need to complete all 6 attempts 
· Official typing tests are 5 minutes each 
· Practice sessions are available before testing 
· Results display immediately after each attempt 
· Unofficial results are emailed immediately 
· Official PDF typing certificate is emailed within approximately 6 hours 
Your official certificate reflects your actual typing speed achieved.
Example:
If you register for a 45 WPM test and achieve 53 WPM, your certificate will show 53 WPM.

7. Typing Test Information
The Typing Test Pro platform accepts:
· One OR two spaces after punctuation 
· Enter key OR space bar for paragraph formatting 
Use whichever method feels most comfortable for you.
Practice here:
https://www.typingtestpro.com/
(Practice tests are 1 minute; official tests are 5 minutes.)

8. Test Day Requirements
Please have ready:
· Current, valid government-issued photo ID 
· Audio and video turned on 
· Screen sharing enabled for the full appointment 
We recommend choosing a quiet testing space with minimal distractions.

9. Zoom Meeting Information
Join Zoom Meeting:
https://selkirk.zoom.us/j/7566834444?pwd=R1h1Q3ZFZnphdE5XeFQ3QnBtUzIrUT09
Meeting ID:
756 683 4444
Passcode:
assess

10. VCC Applicants – Important Information
If this test is for Vancouver Community College (VCC), please indicate:
· That you are a VCC applicant 
· Your specific program 
VCC commonly requires (confirm with your specific program):
· 98% accuracy 
· Maximum 4 errors 
Please notify your proctor before testing if you require:
· A VCC-specific letter listing your program 
· A general typing certificate for other applications 
If VCC details were not included during registration, email us before your appointment with your program information.

11. Rescheduling Policy
Rescheduling must be completed at least 72 hours before your appointment:
https://canada.registerblast.com/selkirkcastlegar/Tab/View/123
To reschedule:
1. Select My History 
2. Sign in using your registration email 
3. Use the emailed link to access your booking 
4. Make changes online 
Policies:
· Maximum of 3 reschedules 
· No refunds 
· Rescheduling requests are not processed by email 

12. Cancellation / Not Attending
If you need to notify us that you will not attend:
Email:
exams@selkirk.ca
Please note:
· No refunds are provided 
· No refunds for cancellations, missed appointments, late arrivals, underprepared attendees, or technology issues 
· All transactions are final sale 
Thank you for helping us keep testing appointments available and running smoothly.
We look forward to meeting you on Zoom!
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